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COMMONWEALTH SECONDARY SCHOOL
Nurturing Champions of Today and Leaders of Tomorrow

30 April 2018

Dear Parent / Guardian

Mid-Year Parent-Teacher Meeting (PTM)

The Mid-Year Parent-Teacher Meeting will be held on Friday, 25 May starting at 8am. There will
be no lesson in school and your child/ward will complete a 4-hour study from home via eLearning.

2. The objective of the session is to provide a platform for Class Mentors (CM) and yourself to
discuss your child/ward’s academic and holistic progress. We strongly encourage your child/ward to
take part in these meeting with you and his/her Class Mentor. Each appointment is 15 minutes long and
we would ask all parents to keep to these timings.

3. You will need to book an appointment to see your child/ward’s CM. The appointment slots will
be available on a first-come, first-served basis. The online booking starts on Monday, 30 April 2018
at 3pm and closes on Sunday, 6 May 2018 at 9pm. Please make your booking via the school’s Learning
Management System at https://Ims.asknlearn.com/cwss. A step-by-step guide is appended.

4, If you do not have access to a computer, or encounter difficulties when booking an appointment,
please call the support hotline at 6777 9661 (Mon-Fri, 7.30am-9pm).

5. As we have limited parking lots in school, you may wish to use the car park between Block 412 &
Block 414, Pandan Gardens S(600412 & 600414) if you are driving. Normal HDB parking charges apply.

We look forward to meeting with you soon.

Yours sincerely,

Mr Ng Boon Kiat
Principal

698 West Coast Road S(608784) T: 6560 6866 F: 6564 5204 E: cwss@moe.edu.sg
http://www.commonwealthsec.moe.edu.sg



How to Make Booking?

1. Go to http://Ims.asknlearn.com/cwss . Click on “Login as

Parents™.
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Login as Parents ]

Getting Help and Support

If you need help using the portal, please refer to:
Student's Guide | Teacher's Guide

Email
Imssupport@wizlearn.com

Helpdesk
\. +65 6777 9661 (Monday - Friday: 7.30am - 9.00pm)
N/
DA

2. Login to Parent Portal
Child’s User ID : <LMS Userid> [e.g Year of cohort + CWSS +
last 4 digit + alphabet of child’s NRIC]

E-g

Sec 1 18CWSS1234D
Sec 2 17CWSS4567A
Sec 3 16CWSS12341
Sec 4 15CWSS4567B
Sec 5 14CWSS8989F

Password: parents
Note: |If you are not able to login, please contact our

Technical Helpdesk at 6777 9661
(Monday to Friday,7.30am to 6pm)



3. Click on Tools->Mid-Year Parent Teacher Conference.
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ASKnLearn™ Learning Management System
© Wizlearn Technologies Pte Ltd

4. Follow the steps below to make booking:

. Group PTC 2018 v

Personnel 511 Class Mantor 01 v

€ (@Today > | Day m Maonth o a

21 May 2018 - 27 May 2018 Step 2: Click on "Schedule Appointment” button ¥ Schedule Appointment

Time Period Mon 2115 Tue 225 Wed 2315 Thu 2415 Fri 2515 Sat 26/5 Sun 2715
0800 - 0815 NA NA NA NA NA NA

- ‘Step 1: Select the desired timesiot

0815 - 0830 NA NA NA NA NA

Schedule Appointment Process

Personnel S1-1 Class Mentor 01
Description
Venue

Recursive ® None ) Weekly © Fortnightly © Monthly

Additional Info

o Repeat Additional Info for All + Confirm Appointment(s) © cancel

Date Period Step 3: Click on "Confirm Appointment(s)" button to confirm

25-May-2018 0800 - 0815



How to Cancel Booking

1. Click on ““Bookings™.

Home eReports eResult Tools Links Profile
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View by Personnel Search: ; |
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Id Personnel
2. Click on
-
Current Past
id Personnel Last Booked Date Actions
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3. Follow the steps below to delete booking:

Appoiniment Details with $1-1 Class Mentor 01

Step 2: Click on "Remove Selected" button to confirm cancellation m

Search:
Date Period Description Status Booked On
m 25 May 2018 (Fn) 08:00:00 - DB:15:00 Venue : NA ecstudis
5105 Booking Info : 26 Apr 2018 05:13PM

Step 1: Click on checkbox to select booking to cancel
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